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ORLEANS COUNTY BOARD OF HEALTH 
MINUTES OF MEETING 


OCTOBER 12, 2010 
Call to Order 
Paul Grout called the meeting to order at 7:39 p.m.   
 


Members Present 
Dr. Jim Robinson, Paul Grout, George Bower, Dr. Nancy Ciavarri, Wendy Oakes Wilson 
 


Staff Present 
Paul Pettit, Cathy Miller, Bev Parmele, Linda Garrison, Mary Janet Sahukar 
 


Members Excused 
Dr. David Meza, Dr. Nancy Ciavarri 
 


Minutes of Previous Meeting: 
Mr. Bower moved to accept the minutes from the previous meeting. Dr. Robinson seconded the 
motion.  Motion carried. 
 


Public Concerns 
Paul shared there were no public concerns with the exception of the periodic calls from 
providers voicing their concerns over lack of nursing service due to our transitioning CHHA. 
 


Bills for Payment 
The bills for payment were reviewed.  Dr. Robinson moved to accept the bills for payment.  
Wendy Oakes Wilson seconded the motion.  Motion carried. 
 


DIVISION REPORTS 
Director’s Report 
 


Paul explained our county budget process is moving forward.  Things are looking “tight”; 
however, Paul and Kim feel confident with our department’s budget submission. 
 
The office “makeovers” continue up and down the hall and the majority of previous CHHA 
nursing offices have received a fresh coat of paint and stripped and waxed floor space.  We 
continue to shuffle personnel around to maximize space utilization.  We have created a MRC 
office for that volunteer position.  We soon will be moving some clerical employees around as 
the CHHA draws to an end.  We will be losing one clerical position from our department and are 
hopeful he is able to transfer into another county department.   
 
We will be losing Beverly Parmele to retirement effective October 29, 2010.  Mary Janet 
Sahukar will be assuming Bev’s duties. 
 
Paul explained we are about finished with the installation of a new security system, fully funded 
by grant money and at no cost to the county.  The system will “read” the employee card IDs and 
Paul and Kim will be able to set the parameters of what employees have building access and for 
what days and times.  We hope this system is up and running by the end of the month. 
 
We are working on our next BT deliverable exercise.  This POD exercise has been approved and 
we plan to administer flu vaccine to the county jail population and guard personnel.   
 







Nola has been diligently working on the county website, tweaking it to be more user-friendly.  
She has made a variety of forms accessible online.  Paul encouraged the board to review these 
changes at  www.orleansny.com/publichealth . 
 
Our public health environmental staff has been looking at electronic rabies 
programs/certificates.  Paul, environmental staff members and one of our information 
technology employees from our computer services division recently went to Madison County 
and observed their rabies program.  Paul hopes implementing such a program would allow our 
county rabies clinics to be orchestrated with fewer departmental employees in attendance, as 
well as being a large time saver and a great resource.  Perhaps, down the road, it would be a 
common application with townships, veterinarians etc able to access the system. 
 
As discussed last month, Paul made some inquiries with HCR as to their planned county 
presence after the CHHA sale.  Paul still does not have a clear picture of what the entire scope 
of their plan may be.  They have looked at some space in our nursing home to potentially rent.  
Whether that space will be secured and how it will be utilized by HCR remains unclear. 
 
Paul will be attending the second phase of his public health leadership institute in Rhode Island 
next week.  
 
Nursing Report 
 
Bev shared we have now held two seasonal flu clinics to date.  Originally, we ordered eight 
hundred doses of flu vaccine and, to date, have received three hundred doses.  We are unsure 
as to when the remainder may be coming in.  We also were expecting three hundred doses of 
free children’s vaccine, none of which has arrived as yet.  We are in receipt of free pneumonia 
vaccine through ARRA funds and have been able to administer it to those who are uninsured.  
We are unable to schedule our next flu clinic until additional supplies arrive.   
 
Cheryl Mills, public health nurse spoke with school districts in September to discover which 
districts may be interested in immunization clinics being held in their buildings.  At that time, 
Holley, Kendall and Medina all expressed interest. 
 
We must submit a closure plan and we have a target date of November 30, 2010.  Bev 
submitted this plan within the past week.  We need to adjust it with the state sixty days prior to 
the target date. 
 
Bev, Paul and Mary Janet Sahukar have begun working on the policies and procedures for the 
LHCSA.    We also have to form a quality assurance committee to include a doctor, a nurse and a 
consumer.   
 
As discussed earlier this evening, Mary Janet Sahukar was introduced by Bev as her successor 
and will supervise all nursing.  Paul Grout thanked Bev for her many years of dedication to the 
department, for her pleasant professional and personal demeanor. 
 
We remain with several CHHA cases, ten active patients and one patient on hold.  As stated at 
earlier meetings, we must carry some open cases through to the final sale. 
 
Bev is working on policies and procedures for the LHCSA.  The closure plan was submitted and 
approved by the regional office.  It has now moved to Albany and Bev has made one revision for 
them and it is headed next for executive approval.  We have a target closure date of November 
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30, 2010, although Bev feels that may be premature.  We can take no admissions for sixty days 
prior to our closure date. We also must send letters to physicians and patients. However, as 
stated, we are still awaiting that final approval of our closure plan. 
 
Environmental Report 
 


Paul referenced the rabies report in tonight’s packet. This report was reviewed by board 
members. 
 
Paul referenced the stipulation report in tonight’s packet. This report was reviewed by board 
members.  A meeting will be held on November 12, 2010 with Country Club Restaurant of 
Medina to discuss violations with cold holding and food temperatures. 
 
We will be looking into filling a sanitarian position in the near future. There is one person on the 
list and we will see if he is interested in an interview.  
 
We are in the scanning phase of paper files into the GIS system now. 
 
Expenditure Report 
 


There was no expenditure report. 
 
Corporate Compliance Report 
 


Paul explained this report will now become a regular agenda item at future meetings.  Kimberly 
Castricone is our departmental corporate compliance officer and will give this report on a 
monthly basis.  We have no reports of any corporate compliance hotline calls.  Paul also 
discussed the new requirements for Medicaid exclusion checks and that the county is currently 
demoing a program that will automatically check everyone put into the system monthly.  
Monthly exclusion checks will become mandatory starting January 1, 2011.  All staff, providers 
(employee and contractual) and board members will have to be checked in the system 
 
Children With Special Healthcare Needs Report 
 
Linda Garrison reported on all children’s programs.  The numbers of children identified and 
involved with our various programs is typical for this time of year.   
 
NYSDOH amended the Early Intervention rates in April of 2010 causing a substantial reduction 
to fees paid to Early Intervention providers.   
 
We also have a new provider of both Early Intervention and 3-5 therapies, Clinical Associates of 
the Finger Lakes.   
 
Linda mirrored Paul’s concerns with the corporate compliance issues surrounding both Early 
Intervention Medicaid reimbursement and 3-5 Preschool Special Education Medicaid 
reimbursement.  We will be putting an immense increase in our reviewing of Medicaid rules 
and regulations prior to claiming reimbursement. 
 
The maximum caseload of Medicaid Service Coordinators has recently been raised from 
twenty-five to forty-one.  The reimbursement is expected to decrease by 40% and we expect to 
see the decreased rates reflected by November 1, 2010. 







 
 
 
Old Business 
 
There was nothing new to report regarding court ordered HIV testing. 
 
The CHHA issues were discussed under the nursing report. 
 
The tanning law and implementation is moving forward and packets will be mailed soon. We 
hope to have all tanning beds permitted by January 1, 2011. 
 
The sanitary code revisions remain in Albany being reviewed and Paul hopes the report will be 
back by next month’s board meeting and hopefully adopted by the end of the year. 
 


New Business 
A handout was given to all board members reflecting the appointments to the Quality 
Improvement Committee.  The board reviewed this document and its inclusion of a doctor, a 
nurse, a consumer(s), and departmental staff as named.  Wendy Oakes Wilson motioned to 
accept the committee as presented.  Mr. Bower seconded the motion.  Motion carried.  
 
Other Business 
 


There was no further business. 
 
 


Adjournment 
Wendy Oakes Wilson motioned to adjourn the meeting.  Dr. Robinson seconded the motion.  
Motion carried.  The meeting adjourned at 8:42 p.m. 
 
The next meeting will be held on Tuesday, November 09, 2010 at 7:30 p.m.  
 


 
 
 
 
 








ORLEANS COUNTY BOARD OF HEALTH 
MINUTES OF MEETING 


MARCH 9, 2010 
Call to Order 
Dr. Jim Robinson called the meeting to order at 7:43 p.m.   
 


Members Present 
Wendy Oakes Wilson, Dr. Jim Robinson, George Bower, Dr. Sallah Abbasey 
 


Staff Present 
Paul Pettit, Cathy Miller, Bev Parmele, Kimberly Castricone, Margaret Wiley 
 


Members Excused 
Dr. Nancy Ciavarri, Paul Grout, Dr. David Meza 
 


Minutes of Previous Meeting: 
Wendy Oakes Wilson moved to accept the minutes from the previous meeting. Dr. Abbasey 
seconded the motion.  Motion carried. 
 


Public Concerns 
There were no public concerns. 
 


Bills for Payment 
The bills for payment were reviewed.  George Bower moved to accept the bills for payment.  
Wendy Oakes Wilson seconded the motion.  Motion carried. 
 


DIVISION REPORTS 
Director’s Report 
 


Our annual report has been completed and will soon be visible on the county web page for 
public viewing.   
 
Paul recently attended the NYSAC conference and noted Mr. Bower had also been in 
attendance.   
 
As is required each year, we are about to conduct our annual corporate compliance training.  
Paul expects to begin with the staff in March and April. 
 
Paul has been talking with his legislative health committee county regarding a senior sanitarian 
position for our department. Paul has prepared a proposal for our county CAO to consider. This 
would be more of a re-shuffling of current personnel rather than a new position.   
 
As discussed at previous meetings, we are delving into the healthy building grant, $34,000 with 
which we plan to purchase an assortment of exercise/fitness equipment for use by county 
employees.   
 
We are about to negotiate our strategies for renewing contracts/seeking providers for our 
transportation contracts which service our early intervention children, as well as our 3-5 
preschool special education children attending center-based programs, both in and out of 
county. 
 
 







Nursing Report 
 
Bev reported we have given approximately 2300 H1N1 shots and 1000 seasonal shots to date.  
We continue to hold open clinics on assigned Tuesdays from 3-5 p.m. at which the public is 
welcome to come and receive the above immunizations and also other routine immunizations.  
We continue to have plenty of vaccine and have used almost all of the vaccine we paid for. We 
hope to go to Lyndonville and Kendall in the near future for clinic purposes. 
 
In addition to flu vaccine, we expected to receive and distribute for free a variety of free 
vaccines such as Zostavax, Gardasil HPV, shingles vaccine and pneumonia vaccine as discussed 
in 2009; however, we have not received anything to date except the free flu vaccine.  
 
Bev reported we have the possibility of another physical therapist, Marilyn Hall to work with us.  
She has been working out her ‘additional insured’ requirement. 
 
One of our CHHA nurses, on family leave act for an extended period, has still not returned to 
work; additionally, we lost a nurse in December 2009 for other employment, we lost another 
nurse two weeks ago to other employment.  Currently, we continue coverage with four nurses 
splitting weekends, rather than seven.   
 
We have gained some nursing coverage from HCR.  The HCR nurse works for our department 
four days per week and for HCR one day per week.   
 
We had a part time nurse who began in early January, working weekdays and also one part 
time nurse who works one day weekly and 8 a.m. to 12 p.m. weekends. 
 
Bev shared her concerns that the continuing heavy workload combined with a shortage of 
nurses is ongoing and is concerned with the ‘wearing down’ climate of the situation.  We 
continue to advertise for nursing staff. 
 
 
Environmental Report 
 


Paul referenced the rabies report enclosed in the evening’s packet.  We held a county rabies 
clinic in Shelby on 02/27/2010.  At this clinic we processed 238 animals. 
 
The GIS project continues to advance and we continue to work through some troubleshooting 
of the system.  
 
We have an active enforcement action at Oak Orchard Mobile Home Park concerning the water 
supply issue and the potential for cross contamination of the public water supply from a private 
well.  They will be mailed a stipulation agreement tomorrow.  We have attempted to work with 
the Town of Ridgeway to correct the problem.  
 
Dr. Daines, our Commissioner of Health, will be visiting our county in early April.  Paul is 
expecting he may choose to tour our ethanol plant, located in Medina, New York. 
 
 
 
 
 







Expenditure Report 
 


There was no expenditure report.     
 
Emergency Preparedness Report 
 


Margaret Wiley presented an overview of emergency preparedness for the board.  She shared 
the county’s volunteer group has been developed and is called ‘VALOR’.  This stands for 
Volunteer Alliance Linking Orleans Resources.   This group has been approved by the county 
legislature.  Diana Falcomer is the coordinator of this band of volunteers.  We are not yet a 
medical reserve corp., but we are working on the application.  There are 30 plus members to 
date and Peg explained how to become a volunteer.   
 
The migrant and seasonal labor preparedness project has advanced nicely with the help of 
Deborah Restivo, migrant outreach worker, assorted migrant outreach workers, Western New 
York Public Health Alliance and the University of Chicago, National Rural Health Association, Peg 
Wiley, Maureen Tory and Jim Singer.  A document has been published and was received via 
email by Deborah Restivo today.  It is a nice planning and guidance document for migrant 
seasonal workers to prepare for an event. 
 
Old Business 
 
There was nothing new to report regarding court ordered HIV testing. 
 
There was nothing new to report regarding posting of inspection results. 
 
There was nothing new to report regarding H1N1 response activities. 
 
There was nothing new to report regarding CHHA activities. 
 
The application of our local food operator course (serve safe) has seen information going out to 
restaurants and individuals and some phone calls and inquiries are starting to come out.  We 
have set some tentative dates to begin the training/coursework. 
 
The Orleans Sanitary Code revisions are complete.  The draft includes 30 plus pages and will be 
emailed to board members soon, discussed at the next board meeting and then sent to the 
state for review.  The state will send it back with any comments and necessary changes.  We 
expect there to be a thirty day public comment period and a final return to this board for 
formal vote and adoption.  We hope this will be a living document that is reviewed every two 
years and changes and adjustments made if necessary. 
 


New Business 
The regulations are complete for tanning and we need to give some thought as to who will 
enforce these laws in our county.  In the evening’s packet was a print out of the slide show 
regarding tanning regulations.  Counties have the choice to opt in or opt out.  We can collect 
the permit fees and complete the inspections and conduct the overview and investigations or 
we can decline and New York State will collect the fees; however, it would most likely fall to us 
to enforce and investigate complaints within our county anyway as there are no local state level 
employees in any close proximity.  After a short discussion of how to facilitate the work load 
with our current employees and work hours, Wendy Oakes Wilson motioned for us to 







preliminarily opting in, permitting the tanning establishments and assuming the other tanning 
law responsibilities and enforcements.  George Bower seconded the motion.  Motion carried. 
 
Paul reviewed and discussed the ‘Project Match”, county health ratings, as previously emailed 
or mailed to board members.  This document also was placed in the evening’s packets. 
 
Other Business 
Mr. Bower shared the very positive results of a recent nursing home inspection by the state. 
 
 


Adjournment 
Wendy Oakes Wilson motioned to adjourn the meeting.  Dr. Abbasey seconded the motion.  
Motion carried.  The meeting adjourned at 8:56 p.m. 
 
The next meeting will be held on Tuesday, April 6, 2010 at 7:30 p.m. due to Paul Pettit 
attending another meeting on Tuesday, April 13, 2010.   
 


 
 
 
 
 








ORLEANS COUNTY BOARD OF HEALTH 
MINUTES OF MEETING 


APRIL 12, 2011 
Call to Order 
Paul Grout called the meeting to order at 7:41 p.m.   
 


Members Present 
Dr. Jim Robinson, Paul Grout, Dr. Nancy Ciavarri 
 


Staff Present 
Paul Pettit, Kimberly Castricone, Cathy Miller,  
 


Members Excused 
Dr. Sallah Abbasey, Dr. David Meza, Wendy Oakes Wilson, George Bower 
 


Minutes of Previous Meeting: 
Dr. Ciavarri moved to accept the minutes from the previous meeting. Dr. Robinson seconded 
the motion.  Motion carried. 
 


Public Concerns 
We received a sewer compliant regarding West Side, a mobile home park located in Orleans 
County.  A pump tank, while the pump was pulled out and in the process of repair, spilled 
sewage out, over the ground.  Paul and our department are working with them to get the issue 
corrected.  We have sent them a stipulation agreement and hope to resolve the matter soon. 
 
As previously discussed, the letter, sent to town supervisors and village mayors last month has 
seen responses to both our offices, and, also, to Paul Grout, board president.  Dan Wolfe, code 
enforcement officer had a positive meeting/conversation with Paul Grout and also sent an 
email to Paul Pettit.  Melissa Irwin, code enforcement officer from Town of Clarendon, sent our 
department a letter and Paul Pettit did place a call to her and further discuss the matter with 
her. Mark Chamberlain, Town of Barre, also placed a call to our offices.  At some point in time, 
Paul hopes to schedule a meeting that would include representatives of all towns and villages 
for further discussion on this matter. 
 
 


Bills for Payment 
The bills for payment were reviewed.  Dr. Robinson moved to accept the bills for payment.  Dr. 
Ciavarri seconded the motion.  Motion carried. 
 


DIVISION REPORTS 
Director’s Report 
 


Paul reported the state budget has passed and we have come out of the processed somewhat 
unscathed.  The optional, article 6 programs that we previously saw a 36% reimbursement were 
eliminated.  The impact to us, because of less revenue, should be approximately $50,000.   
 
There is expected to be a 5% reduction to Early Intervention providers effective April 1, 2011.  
The Tobacco Control prevention Fund was reduced from 52 million down to 35 million.   
 
We have hosted two interns from Brockport State College in the recent weeks.  One of the 
students is pursuing a public health administrative degree and worked with Kimberly Castricone 
to analyze our use of support staff as we transition to a “no CHHA” department.  It would 







appear we will not be filling the account clerk positions, but will keep a keyboard specialist 
position.  
 
We did renew our contract with Oak Orchard Health Center through the end of April for our 
medical consultant.  We are waiting to see what the gap coverage rates/premiums will be.  The 
costs, when disclosed, will determine how we further pursue our options for the position of 
medical consultant.   
 
Paul referenced the health rankings documents included in the evening’s packet.  Observations 
and comments were shared regarding the facts in this document.   
 
Paul further discussed last month’s conversation regarding the potential consolidation of 
Orleans and Genesee Counties under one public health director and merging the two boards of 
health.  This concept is in the very early stages of discussion and fact finding.  Paul Grout will 
reach out to the president of the Genesee County BOH and ascertain their outlook on this 
matter.  The two county managers have been discussing this matter with NYSDOH.   
 
 
Nursing Report 
 
LHSCA policies and procedures have been submitted to NYSDOH with no comment or feedback 
as yet.   
 
There are no further reports to share regarding the February death of the child as discussed at 
the March 2011 meeting. 
 
 
Environmental Report 
 


Paul shared the stipulation report. 
 
Paul explained the recent rabies clinic, held in Shelby, was successful in implementing some 
laptops and the introduction of the new rabies certificate program software.   
 
Inspection of children’s camps and migrant camps has begun. 
 
The implementation of tanning law oversight with regards to new regulations has begun.  Our 
environmental staff has visited all tanning salons numerous times to inspect and further 
educate. 
 
The GIS system is progressing well. 
 
 


Expenditure Report 
 


The expenditure report was reviewed.   
 
Corporate Compliance Report 
 


There are no current calls/complaints to corporate compliance to report.  Annual training of 
staff will begin as required soon and training will be presented to board of health at the May 
10, 2011 meeting. 







 
Old Business 
 
There was nothing new to report regarding court ordered HIV testing. 
 
There was nothing new to report regarding CHHA. 
 


New Business 
The sanitary code revisions were included in the evening’s packets.  They had also been sent to 
each board member in advance of this evening’s meeting via mail, email or fax.  Dr. Meza did 
contact Paul Grout to share he would like to further discuss this subject at a future meeting.   
Discussion of this document continued and it was shared, this document, once voted upon and 
passed by our board, would then continue to NYSDOH for further review, comments and most 
probably, revisions.  Members felt it was best to not delay another month since other 
members, not in attendance this evening, had shared their approval of the document as 
presented via phone or email prior to the meeting.  As stated earlier, it is duly noted Dr. Meza 
would have preferred further discussion.  With disclosure of the remaining members’ current 
approval, and, noting, after potential acceptance by NYSDOH, there would still be a public 
comment time period and yet another vote on the final adoption of this document, Dr. Nancy 
Ciavarri motioned to accept this document and send it to NYSDOH for review.  Dr. Jim Robinson 
seconded the motion.  Motion carried. 
 
Other Business 
There was no other business. 
 


Adjournment 
Dr. Ciavarri motioned to adjourn the meeting.  Dr. Robinson seconded the motion.  Motion 
carried.  The meeting adjourned at 9:13 p.m. 
 
The next board meeting will be May 10, 2011 and will include corporate compliance training. 
 
 
 








ORLEANS COUNTY BOARD OF HEALTH 
MINUTES OF MEETING 


JANUARY 12, 2010 
Call to Order 
Paul Grout called the meeting to order at 7:43 p.m.   
 


Members Present 
Wendy Oakes Wilson, Paul Grout, Dr. Nancy Ciavarri, Dr. Jim Robinson 
 


Staff Present 
Paul Pettit, Cathy Miller, Bev Parmele, Kimberly Castricone 
 


Members Excused 
Dr.  Sallah Abbasey, George Bower Dr. David Meza 
 


Minutes of Previous Meeting: 
The meeting minutes were reviewed and Bev Parmele noted a correction was needed under 
the nursing report section.  Bev wanted to clarify the fact that Mary Janet Sahukar always helps 
supervise the home health care division of nursing.  Bev clarified she did not want the minutes 
to suggest otherwise and that she had meant that MJ Sahukar had been doing that task almost 
completely on her own since H1N1 was taking so much of Bev’s time. 
 
That correction was made to December 2009’s meeting minutes and given to Paul Pettit for 
review.  Wendy Oakes Wilson agreed to approve the December meeting minutes with that 
clarification and correction.  Dr. Robinson seconded the motion.  Motion carried. 
 


Public Concerns 
There were no public concerns. 
 


Bills for Payment 
The bills for payment were reviewed.  Wendy Oakes Wilson moved to accept the bills for 
payment.  Dr. Robinson seconded the motion.  Motion carried. 
 


DIVISION REPORTS 
Director’s Report 
 


Paul reported on appointments and elections at the legislature.  For 2010 David Callard is now 
the chairman of the legislature and George Bower is the vice-chairman of the legislature.  
George Bower is assigned to our department with Lynne Johnson as the secondary person 
assigned by the legislature.   
 
Paul has asked his division leaders to begin preparing their annual division reports and 
complete them by the end of the month.  This is a task Paul assigned his staff beginning in 2009.   
 
Our water grant money has been hit hard by the governor’s deficit reduction act, resulting in a 
12 ½ % loss and takes us from $93,000 down to $81,000.  One of the department changes as a 
result of this cut is taking the environmental division from a 37 ½ hour work week down to a 35 
hour work week. 
 
Nola Goodrich-Kresse and Shannon Sanger will be heading up the healthy capacity community 
building initiative grant.  Basically, this is grant money with which to combat obesity through 
policy changes and environmental changes.  They will be forming a committee with some 







community partners and attending training meetings in Buffalo to plan strategies and to move 
on.   
 
Funds are available to us through the through the American Reinvestment Recovery Act. We 
have available money through immunizations and Early Intervention.  There are many 
restrictive requirements to the allocation of these federal dollars, especially those available 
through Early Intervention.  We may not be able to utilize these funds because of the 
restrictions. 
 
Paul shared he will be bringing in division leaders to our monthly board meetings throughout 
the upcoming year so the board can speak with them directly and ask any program specific 
questions. 
 
Our February 2010 board of health meeting will be cancelled because Paul will be in Albany at 
the NYSAC meeting. 
 
In February we will host corporate compliance training for our Early Intervention and 3-5 
Preschool Special Education Program contractual providers.  Nola Goodrich-Kresse, our public 
health educator, will host this presentation. 
 
Paul showed our new smart board in our clinic room that we will utilize for trainings and 
meetings.   
 
Paul asked that board members feel free to share thoughts, ideas, concerns that we can 
investigate, discuss and move forward on to help improve and protect our community. 
 
Nursing Report 
 
As discussed at last month’s meeting, we have lost one full time CHHA nurse.  We did hire one 
part time nurse last week.  We have interest from two other nurses, although no one has 
completed an application for employment with us as yet.  We have permission to fill both the 
position available from last month’s vacancy and a temporary position due to our nurse who 
remains on family medical leave act. 
 
Bev reported we are doing the final tweaking on the HCR contract for nursing and physical 
therapy.  We are in hopes they will have one nurse, residing in our county, who could be 
assigned to us.   
 
Bev shared that due to H1N1 activities she has not completed the agency evaluation, any 
quality assurance, no quarterly PAC meeting was held and she has been unable to attend any 
director’s meetings in Buffalo.  With our staff shortages, Bev shared we have been taking care 
of the patients and making that our major focus. 
 
With regards to public health, there is plenty of H1N1 vaccine available.  We have been 
reaching out to redirect and redistribute vaccine.  Storage room is a concern and after we 
facilitate a mass clinic at Medina High School on January 28th , we will have more room.   
 
We also have lots of seasonal vaccine at the moment and we are offering that at our clinics as 
well.  We are holding clinics every Tuesday from 3-5 p.m. throughout January and February. 
Another clinic will be held this Thursday from 3 p.m. through 7 p.m.   
 







We are hoping to receive some free Zostavax and Gardisil vaccine at some point in the future. 
 
Environmental Report 
 


The GIS project continues to advance.   Our environmental staff has been out in the field with 
the equipment and “bugs” continue to be worked out. 
 
Letters are going out to establishments reminding them not to make modifications without 
proper notification to us. 
 
There was no rabies report. 
 
 


Expenditure Report 
 


There was no expenditure report.     
 
 
Old Business 
 
There was nothing new to report regarding court ordered HIV testing. 
 
There was nothing new to report regarding posting of inspection results. 
 
As discussed earlier in the evening, we will be holding an H1N1 clinic at Medina School on 
January 28, 2010.  Paul met with Medina School administrative personnel today.  The plan is to 
vaccinate all students with valid permission slips through the course of the school day.  Upon 
dismissal of students, we will reopen and provide a public clinic from the Medina School 
location.  To date, Medina is the only school in our county willing to host a clinic for students.  
Other districts were willing to have us come and host a public clinic, but were not comfortable 
with immunizing students without parents in attendance or having us in the building during the 
school day.  Paul will invite other school district’s administrative personnel to attend that day 
and observe Medina’s Clinic. 
 
Paul outlined where we are with the sale of our CHHA.  Contracts are signed for the purchase 
agreement and service agreement.   
 
We will soon be applying for our Licensed Health Care Service Agency (LHCSA) license which will 
enable us to run our public health nursing division.   
 
Paul distributed flyers for our food training course.  Food managers will be asked to complete a 
very detailed ten hour course which yields a five year certification.  We would require one 
person per establishment to be certified and on record.   
 
We would offer an online training for all other food workers in such establishments at a cost of 
fifteen dollars per person and which would also yield a certificate of completion.  One 
employee with this food worker certification must be on the premises at all times food is being 
prepared. 
 
We will soon be mailing a letter out outlining these new training opportunities and offering the 
course and letting them know that in about one year, this training will become mandatory 







rather than optional.  Paul suggested the training and certification be offered throughout 2010, 
mandate the training/certification in 2011 and enforcing this requirement in 2012.   
 
Wendy Oakes Wilson motioned for this food training course to be approved and implemented 
as presented above.  Dr. Nancy Ciavarri seconded the motion.  Motion carried. 
 
Paul will draft a letter to establishments and share with the board via email soon. 
 


New Business 
Election of officers was discussed.  Dr. Jim Robinson nominated Paul Grout for chairman of the 
board of health.  Wendy Oakes Wilson seconded the motion.  Motion carried. 
 
Wendy Oakes Wilson nominated Dr. Jim Robinson as vice chairman of the board of health.  Dr. 
Nancy Ciavarri seconded the motion.  Motion carried. 
 
Dr. Nancy Ciavarri nominated Wendy Oakes Wilson as secretary of the board of health.  Dr. Jim 
Robinson seconded the motion.  Motion carried. 
 
According to the mandates of our by-laws, a discussion reviewed the possibilities of our 
monthly meeting times and dates.  Wendy Oakes Wilson made a motion that monthly meetings 
remain at 7:30 p.m. on the second Tuesday of each month.  Dr. Nancy Ciavarri seconded the 
motion.  Motion carried. 
 
In tonight’s packet was our 2010 departmental budget. This budget was adopted by the 
legislature in early December 2009 and was presented tonight to our board for review. 
 
Paul discussed sanitary code revisions and asked for different thoughts and ideas.  Paul will 
tweak the code and present it to the board for review and a vote at his earliest opportunity.   
 
Other Business 
There was no other business.  As discussed earlier, there will be no meeting in February 2010.   
A schedule of meetings for 2010 will be mailed or emailed to board members in the near future 
with a copy of tonight’s minutes. 
 


Adjournment 
Dr. Jim Robinson motioned to adjourn the meeting.  Dr. Nancy Ciavarri seconded the motion.  
Motion carried.  The meeting adjourned at 8:52 p.m. 
 
The next meeting will be held on Tuesday, March 9, 2010 at 7:30 p.m. 
 


 
Addendum 
 
On Friday, January 15, 2010, Wendy Oakes Wilson presented the following motion to all board 
of health members via email: 
>   


The Orleans County Board of Health is in favor of the Health  Department applying to become     
a Licensed Home Care Agency and  recommends that the Orleans County Legislature do 
likewise, thus allowing the Health Department to continue doing general public health  
work once the Certified Home Health Agency is sold to Home Care of  Rochester. 
 
Dr. David Meza seconded the motion.  Motion carried. 








ORLEANS COUNTY BOARD OF HEALTH 
MINUTES OF MEETING 


MAY 11, 2010 
Call to Order 
Paul Grout called the meeting to order at 7:33 p.m.   
 


Members Present 
Dr. Jim Robinson, George Bower, Paul Grout, Wendy Oakes Wilson, Dr. Sallah Abbasey,  
Dr. Nancy Ciavarri 
 


Staff Present 
Paul Pettit, Cathy Miller, Bev Parmele, Kimberly Castricone, Nola Goodrich-Kresse 
 


Members Excused 
Dr. David Meza 
 


Minutes of Previous Meeting: 
George Bower moved to accept the minutes from the previous meeting. Dr. Abbasey seconded 
the motion.  Motion carried. 
 


Public Concerns 
Paul shared we are addressing a concern from a resident on Salt Works Road regarding a 
neighbor’s new septic system.  It is a new, raised bed septic system and our investigation found 
no problems with either the engineering structure or location of this septic system. 
 


Bills for Payment 
The bills for payment were reviewed.  Dr. Jim Robinson moved to accept the bills for payment.  
George Bower seconded the motion.  Motion carried. 
 


DIVISION REPORTS 
Director’s Report 
 


Paul explained public health week, as discussed at the last meeting, went very well.   The 
Commissioner of Health for New York State, Dr. Richard F. Daines, did visit Orleans County and 
toured a couple of migrant labor camps. 
 
Paul reported his trip to Albany to address the follow up of the H1N1 response did take place as 
discussed previously.  We expect the state will compile an after action report based on the 
information gathered. In Orleans County, we will be conducting our own H1N1 after action 
report.  Nola Goodrich-Kresse will be interviewing different groups through utilization of the 
online ‘survey monkey’.   
 
We also have a deliverable required in the near future, a community engagement exercise, 
using our senior population.  Nola Goodrich-Kresse and Margaret Wiley will be working with 
Office of the Aging to engage this vulnerable population. Our hope is to gather information to 
see how well they are prepared for their emergencies.   
 
Paul revealed the emblem for VALOR as discussed at previous meetings.  We are officially an 
MRC now which stands for medical reserve corp.  We will be placing this emblem on applicable 
brochures and pamphlets. 
 
 







Our municipal public health service plan, as submitted last September, has been approved, 
although some items were approved conditionally.  We will be working on some amendments, 
clarifications and additions and we have thirty days to complete those.  This plan is the basis for 
our state aid. 
 
Paul reported the bid packets have gone out to interested, potential vendors for our 
transportation contract.  The bids are due back in on June 7, 2010 and will be awarded after all 
bid specs are reviewed for transportation service.  Transportation to special education 
programs, both in and out of county, is required for several of our Early Intervention children 
and also for many of our 3-5 preschool special education children.  
 
Nursing Report 
 
Bev reported our ARRA vaccine has arrived with much lower numbers than we had expected.  
We received only about 100 doses of HPV Gardasil and 100 doses of TdAP and no Zostavax at 
all.   We will be unable to hold a large campaign for these vaccines as we had hoped. 
 
The CHHA remains extremely busy and under staffed. We are currently not taking any referrals, 
with the exception of physical therapy referrals.  Currently, we have one nurse leaving this 
Friday, one nurse leaving next Friday, one nurse transferring to our county nursing home on 
June 14, 2010 and one occupational therapist leaving on May 25, 2010.  The remainder of 
nursing staff are currently interviewing with HCR.   
 
We hope to be entering into a services contract with HCR on May 26, 2010.  HCR has concerns 
they will be able to be fully staffed and meet our county’s needs.  Our physical therapists are 
going to HCR on June 7, 2010,  on a per diem basis.  As of today, our two home health care 
aides do not plan to transition to HCR. HCR expects to heavily recruit nurses from our area in 
the near future. 
 
Environmental Report 
 


Paul referenced the rabies report enclosed in the evening’s packet.  There will be a rabies clinic 
on Saturday, May 22, 2010, in Albion.   
 
The GIS project continues to advance and we continue to work through some issues with the 
system. There will be a demonstration project for the Rochester Health Foundation on  
May 21, 2010 in Genesee County. 
 
We hope to have a resolution by the end of the month which will eliminate a tech position and 
create a senior sanitarian position.   
 
We have sent a stipulation agreement to a farmer in our county.  He did not pay the permit fees 
to register his labor camp; rather, he does not consider the property to be a labor camp.  In 
accordance with the state sanitary code, we do consider it to be a valid labor camp and have 
asked that the farmer fill out the application, pay the fee and have the camp properly 
permitted. 
 
 
 







 
 
Expenditure Report 
 


The expenditure report was included in the evening’s packets and was reviewed.  
 
 
Public Health Educator 
 
Nola Goodrich-Kresse is our public health educator and was the evening’s guest speaker.  Nola 
gave an overview of her job, research and implementation of health education programming 
for the public and is also our media source.  This includes serving on various coalitions and 
boards, writing a weekly column in the local newspaper, maintaining internet web pages, 
writing the latest community health assessment and public requested programming as it arises.  
Nola is happy to research any job related subject that is asked of her.   
 
Nola uses a variety of games to teach nutrition, health awareness, HPV education and a 
multitude of other subjects, making it fun for both adults, as well as youngsters, to learn. 
 
This year we have the healthy community capacity initiative and helped promote the very first 
running of the birds to celebrate spring migration.  These proceeds went to PAWS to help 
neuter/spade stray cats.   
 
Nola provides exercise instruction twice per day for employees wishing to use their break in 
such a way.  Currently she is structuring the exercise around African drum music.   
 
Nola is working on a mobile community garden pilot project with five involved groups to date.  
This project uses wheeled earth boxes to grow gardens.  These boxes are self contained and 
have a reservoir for water.  We are hoping this project will be a big success. 
 
Nola is very involved in emergency preparedness.    
 
Nola will soon be attending Conservation Field Days and promoting the game, Rabies Alert with 
sixth graders who attend this activity through Cooperative Extension.  All sixth graders in the 
school districts of Orleans County are invited to attend and participate.  This game gives 
children the opportunity to see what happens in the event of a rabies encounter. 
 
Tomorrow, Nola will attend the EAP Wellness Expo.   
 
On May 22, 2010 Nola will be at the Taste of MHA.  Nola had brochures and pamphlets for a 
variety of programs she is involved with to share with the board. 
 
Nola facilitates an NRT program and NRT product to educate and assist those who wish to cease 
smoking and other tobacco products habits. 
 
Real Life, Real Talk is an initiative being started in Orleans and Genesee County to help parents 
find resources to speak with their children regarding sexuality and other risk behavior activities. 
 
Nola will present our required corporate compliance training  for board members and staff later 
in this evening’s meeting. 
 







 
 
Old Business 
 
There was nothing new to report regarding court ordered HIV testing. 
 
There was nothing new to report regarding posting of inspection results. 
 
There was nothing new to report regarding H1N1 response activities.  
 
CHHA activities and the service contract with HCR were covered previously this evening. 
 
The tanning law was discussed last month and some of our staff will receive training in 
Rochester sometime in June. 
 
The sanitary code revisions are currently being reviewed by the state. 
 
 


New Business 
 
There was no new business for discussion. 
 
Other Business 
 


There was no further business. 
 
Corporate Compliance Training 
 
Corporate compliance training was presented on the new ‘smart board’ to both board 
members and staff as required annually.  For those members not in attendance this evening, 
Nola will make the training video available. 
 


Adjournment 
Wendy Oakes Wilson motioned to adjourn the meeting.  Dr. Jim Robinson seconded the 
motion.  Motion carried.  The meeting adjourned at 9:01 p.m. 
 
The next meeting will be held on Tuesday, June 08, 2010 at 7:30 p.m.  
 


 
 
 
 
 








ORLEANS COUNTY BOARD OF HEALTH 
MINUTES OF MEETING 
SEPTEMBER 14, 2010 


Call to Order 
Paul Grout called the meeting to order at 7:35 p.m.   
 


Members Present 
Dr. Jim Robinson, Paul Grout, Dr. Nancy Ciavarri, George Bower 
 


Staff Present 
Paul Pettit, Kimberly Castricone, Cathy Miller, Bev Parmele 
 


Members Excused 
Dr. Sallah Abbasey, Dr. David Meza, Wendy Oakes Wilson 
 


Minutes of Previous Meeting: 
Mr. Bower moved to accept the minutes from the previous meeting. Dr. Robinson seconded the 
motion.  Motion carried. 
 


Public Concerns 
Paul shared there were no public concerns.  Paul Grout inquired about a youngster being bitten 
within the Village of Medina.  Paul Pettit confirmed there had been a situation involving a rabid 
raccoon wandering the streets of Medina and its biting of a child.  The Medina Police 
Department was involved and suggested to the parents of the child that no action need to be 
taken.  The parent called our department and was advised otherwise.  Our personnel recovered 
the raccoon from the dumpster and it did test positive. Our department reminded the police 
department of the proper protocol and will follow up with a written memo.  The youngster did 
begin post exposure treatments.   
 


Bills for Payment 
The bills for payment were reviewed.  Dr. Robinson moved to accept the bills for payment.  Dr. 
Ciavarri seconded the motion.  Motion carried. 
 


DIVISION REPORTS 
Director’s Report 
 


Paul explained our department is looking quite sparse as prior nursing personnel flow in and 
out and as vacation time is taken by employees.  Bev will discuss this CHHA impact later in her 
report. 
 
Paul shared the New York State budget has now passed and grants and money have started to 
flow once again.  
 
Our county budget was submitted by Paul and Kim on September 1, 2010.  Our budget will now 
be up for review and “tweaking”.  Once it is a solid budget, Paul will be sharing it with our board 
of health. 
 
We did receive more money in our water budget than previously expected.  We are going to 
use that money to bolster our GIS project. 
 
Our space utilization has been reconfigured and empty offices are being painted and floors are 
being stripped and waxed. Previously cramped staff can now be spread out now to better 
utilize the space. 







 
We are also in the process of installing a new security system to include all entry doors, the 
supply room, the vaccine room, etc.  There is a magnetic reader that correlates to employee 
badges.  This system should also give added protection to our equipment and will have the 
ability to track what employees access the building and on what days and times. 
 
Paul reported the RFP bid process is now complete for transportation to special education 
programs, both in and out of county, for several of our Early Intervention children and also for 
many of our 3-5 preschool special education children.   The contract was awarded to Ridge 
Road Express. 
 
Paul will be attending the fall NYSAC conference in Buffalo, NY. 
 
Nursing Report 
 
Bev gave a detailed report on the progress of the CHHA sale.  Since our CHHA nurses departed, 
we have not been able to accept new patients and HCR has not been able to accept all the 
patients requiring home services.  Feedback to our department includes frustration that we are 
unable to meet all the needs and referrals within our county for this service. 
 
Bev shared all of our staff who accepted positions with HCR have since left HCR; all that remain 
employed by HCR are one full time physical therapist and one licensed practical nurse and a 
part time PT.  Earlier this summer, HCR was servicing 49 open cases and we were servicing 20 
open cases.  This was a typical, average number of ongoing cases in the past. We were 
managing between HCR and our department; however, recently there has been a spike and we 
are not able to meet all of the demands within our county.  One nurse who originally came on 
to work one day per week and Saturday and Sunday mornings.  She has been able to work some 
part of each day and has been maintaining our open, long term patients. We must maintain 
some patients to maintain the sale of our CHHA. 
 
Paul Grout questioned why we felt our nurses had so quickly left so soon after their transition 
to HCR.  Bev explained the variety of reasons she had heard from our former employees.  There 
seemed to be no immediate plans for an HCR local satellite within our county.  Also, promises 
of smaller case loads and being kept local did not unfold as explained.  There seemed to be a 
lack of continuity with patients as well.    
 
Dr. Ciavarri expressed concern that there does not seem to be administrative support here as 
per the RFP.  Mr. Bower also noted this was the first he had heard of these matters.  Bev shared 
these things are what we are hearing from our previous employees.  It was agreed there are 
some questions to be asked to see if there are communication issues. 
 
We must submit a closure plan and we have a target date of November 30, 2010.  Bev 
submitted this plan within the past week.  We need to adjust it with the state sixty days prior to 
the target date. 
 
Bev, Paul and Mary Janet Sahukar have begun working on the policies and procedures for the 
LHCSA.    We also have to form a quality assurance committee to include a doctor, a nurse and a 
consumer.   
 
Bev shared she will be retiring effective October 31, 2010.  Mary Janet Sahukar will be assuming 
her duties. 







 
We will be hosting a seasonal flu clinic on September 28, 2010 from 8 a.m. to 11 a.m.   
We have ordered 800 doses and we expect to have 300 doses to use at this upcoming clinic. 
Through ARRA funds, we have 100 doses of free pneumonia vaccine for people with no 
insurance. 
 
 
Environmental Report 
 


Paul shared the senior sanitarian position has been secured and has been filled by one of our 
environmental employees, Shannyn Sanger.  She will be overseeing the day to day operations 
of the environmental division.  
 
We will be closing Clark Stritzel’s part time, seasonal work duties in our environmental division, 
in late September or early October.  Clark had been assigned, part time, to help facilitate labor 
camp inspections, food inspections at weekend events, etc. 
 
There are some technical issues with the GIS system.  An engineer will be coming out soon to 
ascertain if there is an equipment problem or if there are some operator errors occurring.  This 
is the last year of this grant.  When it is fully operational, Mr. Bower asked to be included in a 
demonstration of the system and its applications. 
 
The rabies report was included in the evening’s packets and was reviewed by the board.  We 
are looking into the possibility of electronic record keeping for use at our clinics.  Mr. Bower 
expressed concerns that there no longer seems to be a dog census to track the true number of 
dogs within our county. Paul explained the rabies piece is under our jurisdiction; however, the 
census and licensing issues are governed by the individual towns within our county.  Paul 
thought perhaps, in the future, with electronic record keeping, we could partner with the 
towns. 
 
The stipulation report log from 2010 was in the evening’s packets and was reviewed by the 
board. 
 
Paul reported the first Serve safe course has been given, with thirteen people in attendance 
from the Job Corps.   
 
Expenditure Report 
 


The expenditure report was reviewed. 
 
Old Business 
 
There was nothing new to report regarding court ordered HIV testing. 
 
The CHHA issues were discussed under the nursing report. 
 
The training law and implementation within our county will be discussed next month. 
 
The sanitary code revisions remain in Albany being reviewed. 
 
 







New Business 
 
Paul presented the environmental fee schedule and proposed fee schedule draft.  Please refer 
to the Agenda Item #7 (below) for details of the dialogue, motions and subsequent vote. 
 
Agenda Item 7.  New Business 
 
 


1. Environmental Fee Schedule 
 


The proposed environmental fee schedule draft was presented to the board for 
review by Paul Pettit, Public Health Director.  
- The proposed fee schedule would reflect fees for inspection and two year 


permitting of tanning facilities, specific to tanning booths/beds.  The 
proposed rate was an inspection and two year permit at a rate of $30.00; 
additionally, housing 1-3 beds/booths would call for a $50.00 fee, with an 
additional $25.00 per bed/booth. 


- Mr. George Bower suggested we remember the financial climate of our 
county and the impact of such new fees on the local, small businesses.  Mr. 
Bower proposed we are a government agency and tax dollars collected 
should provide for our department to facilitate such inspections and services, 
without additional fees. 


- Mr. Paul Pettit reviewed our vote from a past board of health meeting, 
choosing the county to be responsible for permitting and inspecting, rather 
than the state.  The board had chosen to keep the fees collected local.  Had 
we chosen otherwise, the state would have set and collected the permit fees.  
Mr. Pettit shared the board was free to discuss the matter and suggest 
alternative rates. 


- Board members Paul Grout, George Bower, Dr. Nancy Ciavarri and Dr. Jim 
Robinson further discussed possibilities and a variety of rates for the 
environmental fee schedule. 


- Mr. George Bower motioned to keep the inspection and two year permit at 
the cost of $30.00 and reduce the 1-3 bed/booth cost at from the proposed 
$50.00 to $25.00 and to reduce each additional bed/booth from $25.00 to 
$10.00 


- Dr. Nancy Ciavarri seconded the motion.  Motion carried. 
 
 
Other Business 
 


There was no further business. 
 
 


Adjournment 
Dr. Nancy Ciavarri motioned to adjourn the meeting.  George Bower seconded the motion.  
Motion carried.  The meeting adjourned at 8:58 p.m. 
 
The next meeting will be held on Tuesday, October 12, 2010 at 7:30 p.m.  
 


 
 
 








ORLEANS COUNTY BOARD OF HEALTH 
MINUTES OF MEETING 


DECEMBER 14, 2010 
Call to Order 
Paul Grout called the meeting to order at 6:55 p.m.   
 


Members Present 
Paul Grout, Dr. Sallah Abbasey, Dr. David Meza, Dr. Jim Robinson, Wendy Oakes Wilson 
 


Staff Present 
Paul Pettit, Cathy Miller, Mary Janet Sahukar, Kimberly Castricone, Margaret Wiley, Linda 
Garrison 
 


Members Excused 
George Bower, Dr. Nancy Ciavarri 
 


Minutes of Previous Meeting: 
Dr. Meza moved to accept the minutes from the previous meeting. Wendy Oakes Wilson 
seconded the motion.  Motion carried. 
 


Public Concerns 
There were no public concerns. 
 


Bills for Payment 
The bills for payment were reviewed.  Dr. Abbasey moved to accept the bills for payment.  
Wendy Oakes Wilson seconded the motion.  Motion carried. 
 


DIVISION REPORTS 
Director’s Report 
 


Paul explained the budget had passed and referenced an article in the local paper.  Taxes are 
expected to have a twenty-three cent increase. 
 
Paul reported our new security system is up and running as yet.  There is a small issue with the 
security door located between our health department corridors and the nursing home corridor.   
 
Paul and Peg Wiley explained our POD exercise, our ‘deliverable’ for that grant/program was 
held on December 9, 2010 at the county jail.  Our staff held a flu clinic for guards and inmates 
and this event went well. 
 
Paul explained we will be hosting a student intern from Brockport College in early 2011.  This 
intern will work and shadow through all different units within our department. 
 
Nursing Report 
 
Mary Janet Sahukar shared we have nine active patients currently being seen.  Doris Delano is 
managing to cover the planned visits and Connie Ferris is picking up and/or is prepared to pick 
up any after hour visits deemed necessary. 
 
Our policies and procedures were mailed on November 12, 2010 and confirmation was received 
of their arrival in Albany on November 15, 2010.  NYSDOH will resume review of such 
documents after the first of the year.  We anticipate we will be asked for both some revisions 
and a site visit. 







 
We have immunized approximately five hundred patients with seasonal flu vaccine.  We 
immunized forty patients at the LOCK POD exercise mentioned earlier.  We have immunized 
approximately one hundred children and have given about one hundred doses of pneumonia 
vaccine.   
 
We held clinics in three different school districts.  The response was minimal in Holley, fair in 
Medina and good at Kendall.  We expect this response was a result of the plentiful amount of 
vaccine available throughout the area from doctor’s offices, pharmacies, etc. 
 
Dr. Meza asked if anyone had experienced and adverse reactions.  Mary Janet explained there 
had been two adverse reactions at the jail clinic. 
 
Environmental Report 
 


Paul shared the GIobal Imaging Satellite (GIS) system is up and working well.  We hope to get to 
some heavy duty scanning of old files soon. 
 


We are moving forward with the hardware preparation and planning for electronic rabies 
certificates.  Madison County is sharing their experiences with this process with our county. 
 
We recently completed another round of ATUPA compliance checks.  The county was split into 
two areas and a north team and a south team once again visited each establishment that sells 
tobacco products and observed a department trained minor attempt to purchase a tobacco 
product.  One sale was made to a minor by Crosby’s of Holley.  We will be contacting them to 
explain the sale and will offer a stipulation agreement. 
 
The tanning establishments have been informed of the new tanning laws/codes and are turning 
the required paperwork back in to our department.  We plan to begin inspections of these 
facilities after the first of the year. 
 
As discussed in a previous meeting, the County Club Restaurant of Medina will be coming to our 
department for a meeting due to help  facilitate the efforts to bring them into compliance. 
 


Expenditure Report 
 


There was no expenditure report. 
 


Corporate Compliance Report 
 


There was nothing new to report regarding corporate compliance. 


 


Old Business 
 


There was nothing new to report regarding court ordered HIV testing. 
 


There was nothing new to report regarding the CHHA. 
 
There was nothing new to report regarding the sanitary code revisions. 
 







 
 
 
New Business 


 


There was no new business. 
 
Other Business 
 


There was no other business. 
 


Adjournment 
Dr. David Meza motioned to adjourn the meeting.  Wendy Oakes Wilson seconded the motion.  
Motion carried.  The meeting adjourned at 7:19 p.m. 
 
The next meeting will be held on Tuesday, January 11, 2011. 
 


 
 
 
 
 








ORLEANS COUNTY BOARD OF HEALTH 
MINUTES OF MEETING 


JUNE 8, 2010 
Call to Order 
Paul Grout called the meeting to order at 7:35 p.m.   
 


Members Present 
Dr. Jim Robinson, Paul Grout, Wendy Oakes Wilson, Dr. Nancy Ciavarri, Dr. David Meza 
 


Staff Present 
Paul Pettit, Cathy Miller, Bev Parmele 
 


Members Excused 
Dr. Sallah Abbasey, George Bower 
 


Minutes of Previous Meeting: 
Dr. Meza  moved to accept the minutes from the previous meeting. Wendy Oakes Wilson 
seconded the motion.  Motion carried. 
 


Public Concerns 
Paul reviewed a concern from last month’s meeting which addressed a concern from a resident 
on Salt Works Road regarding a neighbor’s new septic system.  It is a new, raised bed septic 
system and our investigation found no problems with either the engineering structure or 
location of this septic system. 
 


Bills for Payment 
The bills for payment were reviewed.  Wendy Oakes Wilson moved to accept the bills for 
payment.  Dr. Ciavarri seconded the motion.  Motion carried. 
 


DIVISION REPORTS 
Director’s Report 
 


Paul explained the NYS budget remains to be passed. We are still awaiting a final outcome.  As 
it stands, we do not expect to see many “hits” realized to our department. 
 
We continue to apply for a variety of grants, although we are somewhat in a “holding pattern” 
on some due to the state budget. 
 
We continue to reshuffle our staff and departmental space as the home health care nurses 
depart.  We now expect our department to not move to A wing as discussed during meetings 
this past year.  
 
We expect to hold a BT community engagement in the near future and will be polling seniors on 
North Academy Street with regards to their emergency preparedness. We will be asking Donald 
Colquhoun of ARC to be the moderator for this exercise. 
 
Paul reported the bid packets have gone out for our transportation contract.  The bids have 
now been returned by two companies, Community Action and Ridge Road Express.  This 
transportation involves service to special education programs, both in and out of county, is 
required for several of our Early Intervention children and also for many of our 3-5 preschool 
special education children.  
 







Paul explained he had spoken with Donald Colquhoun of ARC after this agency requested an 
increase in their related service rates (speech, OT, PT, etc.) for services to our 3-5 preschool 
special education students.  The county legislature will have the final say regarding any rate 
increases. 
 
We will be looking at our environmental fee schedule.  We have made some prior adjustments 
and we continue to review and see some things that we should be “tweaking”, in addition to 
assessing the fees for tanning salons.   
 
We have been using Clark Patterson Engineering for engineering fees for commercial 
establishments such as labor camps, children’s camps and campgrounds when they add a new 
septic system or new pool. The plans, once submitted, go back and forth a few times between 
our department and this engineering firm, lending itself to our department potentially paying 
out more than we have collected in fees.  We will be formulating a better policy for review at a 
future meeting to alleviate this problem. 
 
Nursing Report 
 
Bev included the March PAC meeting minutes in tonight’s packet.  Bev referenced a necessary 
correction on page two of the PAC minutes to clarify a nurse remains an employee and is now 
on leave with no pay, rather than family medical leave.  Dr. Ciavarri motioned to pass the PAC 
minutes with this correction.  Dr. Robinson seconded the motion.  Motion carried. 
 
Bev reported we have received our free vaccine through ARRA funds.  The HPV vaccine has 
been increased by three hundred doses and we will be using that for 20-26 year olds females 
and perhaps will be able to extend that to males. 
 
We also were given more Tdap. We may be able to give some of that supply to Medina Hospital 
for distribution and also will be giving that at our own clinics.  We did receive more pneumonia 
vaccine; however, we have not been delegated more Zostavax as we had hoped. 
 
Our remaining CHHA nurses planning to go work for HCR left this past week. Five nurses and 
two PTs are now being oriented through HCR.  This orientation will take four weeks.  Another of 
our nurses will be moving to our nursing home to assume a job as an assistant director.  We 
have another nurse who works part time and will be assuming a few more days with us in the 
next few weeks to help us through this time period.  When the orientation is complete with 
HCR, we expect these oriented nurses to return and resume seeing patients as HCR employees.  
We expect the final sale with HCR to be completed sometime between September and 
November. 
 
Environmental Report 
 


There was no rabies report in the evening’s packet. 
 
The GIS project demonstration project for the Rochester Health Foundation occurred on  
May 21, 2010 in Genesee County and went well. 
 
We have re-hired Clark Stritzel into our environmental division, part time, to help facilitate 
labor camp inspections, food inspections at weekend events, etc. 
 







We hope to acquire a few more signatures and soon have a resolution which will eliminate a 
tech position and create a senior sanitarian position.   
 
We have twenty-four food vendors for the upcoming Strawberry Festival in Albion.  Our 
department will sponsor a booth promoting our volunteer group, VALOR.  
 
 
Expenditure Report 
 


There was no expenditure report. 
 
 
Old Business 
 
There was nothing new to report regarding court ordered HIV testing. 
 
There was nothing new to report regarding posting of inspection results. 
 
The H1N1 after action report is being worked on. 
 
CHHA activities and the service contract with HCR were covered previously this evening. 
 
Some of our staff went to training for the tanning law in Rochester last week. 
 
The sanitary code revisions remain in Albany being reviewed. 
 
 


New Business 
 
There was no new business for discussion. 
 
Other Business 
 


There was no further business. 
 
 


Adjournment 
Dr. David Meza motioned to adjourn the meeting.  Wendy Oakes Wilson  seconded the motion.  
Motion carried.  The meeting adjourned at 8:45 p.m. 
 
The next meeting will be held on Tuesday, July 13, 2010 at 7:30 p.m.  
 


 
 
 
 
 








ORLEANS COUNTY BOARD OF HEALTH 
MINUTES OF MEETING 
NOVEMBER 09, 2010 


Call to Order 
Paul Grout called the meeting to order at 7:39 p.m.   
 


Members Present 
Paul Grout, George Bower, Dr. Nancy Ciavarri, Dr. Sallah Abbasey 
 


Staff Present 
Paul Pettit, Cathy Miller, Mary Janet Sahukar 
 


Members Excused 
Dr. David Meza, Dr. Jim Robinson, Wendy Oakes Wilson 
 


Minutes of Previous Meeting: 
Mr. Bower moved to accept the minutes from the previous meeting. Dr. Abbasey seconded the 
motion.  Motion carried. 
 


Public Concerns 
Paul shared he was in receipt of a letter from an Orleans County citizen, critiquing his 
experience at a recent flu clinic.  This gentleman indicated he had arrived just as the clinic was 
scheduled to close and was unable to receive a shot.  This gentleman also shared his daughter 
had attended the clinic earlier in the clinic day and had concerns with a nursing sanitary issue.  
Paul discussed this complaint with the nursing staff and reviewed protocol for future clinics. 
Hereafter, we will advertise for the public to arrive at the clinic fifteen minutes prior to the 
advertised close of the clinic.  This should insure there will be adequate time to complete the 
necessary paperwork.  We also will lock the front access door at that same moment.  We will 
make sure anyone inside the door is guaranteed to get the shot. Paul did send a letter 
apologizing for any inconvenience experienced by this gentleman and also thanking him for his 
input, assuring him we learn from negatives, as well as positives. 
 


Bills for Payment 
The bills for payment were reviewed.  Mr. Bower moved to accept the bills for payment.  Dr. 
Abbasey seconded the motion.  Motion carried. 
 


DIVISION REPORTS 
Director’s Report 
 


Paul explained our department continues to be in the process of transitioning.  Mary Janet 
Sahukar has succeeded Bev Parmele as director of patient services and is settling in nicely.  Our 
offices continue to be renovated and our staff is slowly being moved and spread out, permitting 
the most constructive employee placement. 
 
Katherine Marks, account clerk/typist, had recently been moved from the CHHA billing office to 
the 3-5/Early Intervention office.  She has now taken an official leave of absence and has taken 
a position with probation.  We will leave that clerical position open until we receive word she is 
permanent in the probation position. 
 
Our new security system is not as yet up and running as yet.  We were lacking some parts which 
were on back order and are due in any time.   
 







Paul attended the NYSACHO meeting in Albany last week.  Paul said lots of counties are 
experiencing cuts due to budgetary problems and constraints.  We continue to provide 
mandated services and programs and are moving forward, attempting to do more with less.   
 
We will soon be participating in our POD exercise, our ‘deliverable’ for that grant/program.  The 
event will be held on December 9, 2010 at the county jail where our staff will hold a flu clinic 
for guards and inmates.  The name assigned to this exercise is LOCK POD. 
 
Nursing Report 
 
Mary Janet Sahukar shared we have now received our full eight hundred doses of seasonal flu 
vaccine.  We hosted a children’s flu clinic on October 26, 2010, an adult flu clinic on October 28, 
2010 and an adult/child flu clinic on November 4, 2010.  We have immunized 206 adults and 
102 children for seasonal flu and have immunized 11 patients for pneumonia. Today, we held 
an additional two clinics.   
 
Cheryl Mills has organized flu clinics to be held at school district buildings within our county, 
allowing our department to take the vaccine to individual communities.  On Wednesday, 
November 10, 2010 we will set up at Holley School to offer immunizations from 3:30 – 6:30 to 
the public.  On Monday, November 15, 2010 we will set up at Medina School to offer 
immunizations from 3:30 – 6:30 to the public.  On Tuesday, November 30, 2010 we will be at 
Kendall School to offer immunizations from 3:30 – 6:30 to the public. 
 
On October 22, 2010 Bev Parmele received notification our closure plan for the sale of the 
CHHA had been accepted at the state level.   A copy of that letter, dated October 14, 2010) was 
included in each member’s packet this evening.  Conversations with the HCR clinical director 
and the HCR manager and the state led us to understand a holding pattern until our LHSCA 
license is formally in place.  The policies and procedures for our LHCSA were adopted by the 
committee and will be discussed further under new business this evening. 
 
MJ shared we continue to see our ten remaining patients.  One of our nurses works mornings, 
Mondays through Fridays and will work weekends, if needed.  One of our public health nurses is 
able to be on call both evenings and weekends if necessary.  We also have a back up contract 
with HCR should we need to call on them.  MJ is hearing less community concerns about 
referrals.  Our home health aide is busier than she has been.   
 


In closing, Mary Janet shared how excited she is to be back in public health and looks forward 
to the future. 
 
Environmental Report 
 


Paul shared the tanning law is moving forward.  We expect to have each tanning salon 
permitted by the end of the year and begin inspections after the first of the year. 
 


The GIobal Imaging Satellite (GIS) system is also moving forward.  A new scanner has arrived 
and historical paper files from the 1970’s are currently being scanned into electronic files.  
Eventually this program will be able to produce data specific letters and forms, thus reducing 
clerical time for such tasks. 
 


We are also working toward further investigation of electronic rabies certificates.  Use of such 
software would greatly lessen the number of staff necessary to facilitate a clinic, as well as a 
reduction of post clinic staff time to then transfer the paper records into a database. 







 
Tonight’s packets also contained an ongoing county rabies report with information current 
through November 9, 2010.  Paul shared we will revisit the recent board discussion and request 
to rotate the rabies clinics through the different towns, within our county.  In the past two 
years we have divided the clinics equally between  Albion and  Medina in an attempt to find a 
common and convenient clinic location for county residents. 
 


Another serve safe training was held recently and five or six people were trained.  A stipulation 
report was included in this evening’s packets and was reviewed.  Country Club Restaurant, 
Apollo Restaurant and Village House Restaurant are currently subject to ongoing inspections, 
due to violations.  In particular, we will be hosting a mandatory meeting with Country Club 
Restaurant on December 6, 2010.  
 


Dr. Abbasey shared he would like the stipulation report to include a field that would define 
what the violation has been. The remaining board members agreed they would also like the 
additional data to be housed within the report. Paul will amend the report to include the 
specifics of the violations.  The board expressed concern for the public safety with regards to a 
fair and equitable method of openly posting these restaurant violations.  This matter was 
discussed at length last year and Paul will place this matter on a future agenda for the board to 
revisit and develop further protocol. 
 


As discussed previously, we have interviewed and hired an employee to fill the vacant 
sanitarian position.  Albert Cheverie, of Albion, will begin work in our environmental division 
later this month.  He has a master’s degree in education and a bachelor’s degree in earth 
science.  He is also very familiar with GIS. 
 


Expenditure Report 
 


There was no expenditure report. 
 


Corporate Compliance Report 
 


Paul shared this report will now become a regular agenda item at future meetings.  Kimberly 
Castricone is our departmental corporate compliance officer and would normally give this 
report, but is on vacation this week.  We have no reports of any corporate compliance hotline 
calls.  Paul shared we are looking at exclusion software and once this software is purchased and 
implemented, we will populate the program with everyone our department interacts with, 
(both employees and contractual), and will run the program monthly.  This will be a new 
protocol and monthly exclusion checks will commence January 1, 2011. 
 


With regards to a documented corporate compliance violation by an Integrated Therapy 
Services employee two years ago, the speech therapist was found guilty of a Class E felony.  She 
received no jail time, a $13,000.00 repayment to Medicaid and six months probation.  Her 
license is revoked for two years and then she can re-apply. 
 
 


Old Business 
 


There was nothing new to report regarding court ordered HIV testing. 
 


The majority of the CHHA issues was discussed under the nursing report and will be further 
discussed under new business. 
 


We just received word, via email, that the sanitary code revisions, as sent to Albany, have been 
reviewed.  A letter, with comments, should be arriving from the state soon. 







 
 


Agenda Item 7.  New Business 
 


1. Policies and Procedures for Licensed Home Care Service Agency 
 


The policies and procedures for licensed home care service agency have been 
reviewed and given full approval by the quality improvement committee. 
 


Upon passing the policies and procedures for licensed home care service agency 
by the quality improvement committee, these numerous policy documents were 
either emailed as attachments, and/or mailed via USPS to all board of health 
members for review prior to tonight’s meeting. 
 


The board members were asked if they had any questions about the documents 
as previously reviewed.  Additionally, Mary Janet Sahukar presented and 
explained revisions/corrections made to four (4) documents and the addition of 
one document packet not previously mailed. 


- Modifications had been made to the standing order for the administration of 
Tuberculin skin test document, refining some language, correcting the 
medical consultant and omitting the use of the word, “negative”.   MJ 
Sahukar presented the revised document to each board member and 
thoroughly explained all revisions and clarifications and answered any 
questions. 


- Modifications had been made to the treatment for adverse reactions 
document to replace the word Adrenalin with Epinephrine.  Also the board 
wished to further clarify the words “in water” to be used in tandem with the 
words “in aqueous”.  MJ Sahukar presented the revised document to each 
board member and thoroughly explained all revisions and clarifications and 
answered any questions. 


- Modifications had been made to the vaccine administration in the home 
document to replace the word Adrenalin with Epinephrine.  Also the board 
wished to further clarify the words “in water” to be used in tandem with the 
words “in aqueous”.  MJ Sahukar presented the revised document to each 
board member and thoroughly explained all revisions and clarifications and 
answered any questions. 


- Modifications had been made to the pre-discharge/home evaluation/new 
baby public health follow up document packet. Previously there had been an 
excessive amount of question marks on a specific section of this form as a 
means to draw attention.  Use of one (1) question mark and implementation 
of bolded font replaced the multiple question marks.   MJ Sahukar presented 
the revised document to each board member and thoroughly explained all 
revisions and clarifications and answered any questions. 


- A document packet, not previously presented to the board, was handed out, 
including:  NYS Wadsworth Newborn Screen Form, the form to confirm, in 
writing, an order received by a physician verbally, the Denver Screen-
Directions, “What’s Your Plan?”-planning for emergencies, the advance 
directive for medical treatment and the NYS proxy law and health care proxy 
form. MJ Sahukar explained these forms and answered any questions. 


- Mr. George Bower motioned to pass all the policies and procedures for 
licensed home care agency with these revised four (4) documents and 
additional document packet as presented. Dr. Sallah Abbasey seconded the 
motion.  Motion carried. 







 
Other Business 
 


Next month will be our annual dinner meeting and is tentatively scheduled for Tuesday 
evening, December 14, 2010.  As discussed last year, we will review additional restaurant 
locations and notify the board via invitation. 
 


Adjournment 
George Bower motioned to adjourn the meeting.  Dr. Ciavarri seconded the motion.  Motion 
carried.  The meeting adjourned at 9:05 p.m. 
 
The next meeting will be held on Tuesday, December 14, 2010. 
 


 
 
 
 
 





