
RECREATION PROGRAM LEADER 

DISTINGUISHING FEATURES OF THE CLASS:  

The work involves the responsibility for planning, coordinating and supervising one or more major 

segments of recreation programs for the Town.  An incumbent is assigned responsibility for a particular 

program area including: playground recreation, athletics programs, recreation and park facilities or other 

recreational programs.  Specific tasks and duties will vary according to assignment.  In general, the 

incumbent develops recreational activities and supervises subordinate employees assigned to the program.  

This position differs from that of a Recreation Program Assistant by virtue of the fact a Recreation 

Program Leader has overall responsibility for an entire program.  This position differs from that of 

Recreation Program Director by virtue of the fact that a Recreation Program Leader does not have 

responsibility for all town recreation programs.  Direct supervision is exercised over the work of 

Recreation Program Aides, seasonal staff and volunteers.  Work is performed under the general 

supervision of the Recreation Program Director or a higher level administrator.  Does related work as 

required.  

TYPICAL WORK ACTIVITIES: 

 Plans, organizes and directs playground, recreation, athletic activities, arts and crafts activities, 

library activities and media activities; 

 Schedules activities at playgrounds, recreation facilities or athletic fields; 

 Evaluates recreation programs throughout the year and conducts a needs assessment of program 

areas by monitoring enrollment, gathering feedback from staff, volunteers and participants 

involved;  

 May oversee program participants and/or volunteers involved in activities, providing assistance as 

needed, maintaining order and ensuring safety;  

 May accompany participants on field trips and to special events; 

 Plans and promotes special activities or events, 

 Enforces the rules and regulations of the recreation programs; 

 Purchases and maintains supplies and equipment for program activities; 

 Attends meetings and training related to program area; 

 Prepares and submits reports related to program activities; 

 May assist the Recreation Program Director in formulating policies or programs and recommends 

new recreation programs for implementation; 

 May provide or coordinate transportation to program participants. 

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES, AND PERSONAL 

CHARACTERISTICS: 

 Good knowledge of the of the policies, procedures, rules and regulations governing the 

recreational program area assigned; 

 Good knowledge of planning and equipping recreation facilities and areas;  

 Good knowledge of the town recreational programs, objectives and goals; 

 Working knowledge of public information and public relations techniques; 

 Ability to plan, organize and promote recreation activities and programs;  

 Ability to evaluate the effectiveness of recreational program activities; 

 Ability to establish and maintain effective working relationships with others; 

 Ability to plan and supervise the work of others; 

 Ability to communicate effectively both orally and in writing; 

 Ability to analyze and organize data and prepare records and reports. 



Recreation Program Leader continued 

 

MINIMUM QUALIFICATIONS:  Either: 

(a) Graduation from a regionally accredited college or university or one accredited by the New York 

State Board of Regents to grant degrees with an Associate’s degree including 18 credit hours in the degree 

fields in recreation, physical education, sports management, arts, music, drama, or a closely related arts or 

recreational field; or 

(b) Graduation from high school or possession of a high school equivalency diploma and two (2) 

years experience coaching or teaching recreation, sports, youth, arts, music, drama, dance, aquatics, 

programs or similar activities. 

Special Requirement:  Possession of a valid New York State Driver’s License appropriate to the vehicles 

operated. 

NOTE:  Verifiable part-time or volunteer experience may be prorated toward meeting full-time 

experience requirements. 
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